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1 PROGRAM DESCRIPTION

The City of Fitchburg, hereinafter referred to ae t'City,” has established the Down Payment Program
Guidelines described herein (the “Program”) to pfevassistance to individuals and households wieo ar
eligible first-time home buyers for the purchaséhomes located within the Fitchburg city limits, described

in Section 3.1.A. The Program provides this aaast in the form of a conditional grant agreemerd a
affordable housing restriction. The Program gramds may be used toward interest rate buy dowsjngo
costs or up to 50 percent of the down payment reduby the mortgagee for the purchase on behatfef
homebuyer.

The Program will be administered by the Departne@n€ommunity Development, Division of Housing and
Development, (the “Division”)..

The Division offers financial assistance to eligiltbw to moderate income first-time homebuyersugtothe
division’s Down Payment Program. Under the progralgible down payment is paid for with funds aaaie
under the U.S. Department of Housing & Urban Depmlent's Community Development Block Grant
Program (CDBG) program and/or HOME Investmentsrfeaship Progrant .

Eligible households must document that they have ¢hrequired balance of funds necessary for down
payment and/or interest rate buy down as required ¥ the Primary Lender.

2. HOME BUYER ELIGIBILITY

2.1 HOUSEHOLD INCOME LIMITS

Applicants’ household incomes may not exceed 80%ityf of Fitchburg’'s Area Median Income (AMI),
adjusted for household size, as published by Huid,slhown in thé&Y 2018 Income Limits table belowIn
order to qualify for a Program grant to be fundethWDBG funds, the applicants’ household incomey mat
exceed the HUD “low” (80%) income limit for Fitchimgy MA HUD Metro FMR Area. Applicants must certify
and provide acceptable documentation that thesgghousehold incomes do not exceed the incomesliittite
income limits in place at the time of applicatiarbmittal will apply when determining applicant’sgability.

80% of Area Median Income Limits adjusted for hdwad size
House Hold Size | (Effective as of May 20]8

$45,200

$51,650

$58,100

$64,550

$69,750

$74,900

$80,050

$85,250

0N |WIN|F

124 CFR 570.201(n), 24 CFR 570.208(a), 24 CFR BBI®(3)
https://www.hudexchange.info/resources/documentstbidCPD-07-08-Use-of-CDBG-Program-Funds-In-Supdiiousing. pdf
https://www.huduser.gov/portal/datasets/il/il2010AZsummary.odn
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2.2 DETERMINING HOUSEHOLD INCOME

The applicant’s projected gross annual househalone will be used to determine the applicant’s imeo
eligibility for the Program. The Division will usee HUD “Part 5” method, as set forth in 24 CFRtBa609
and described below, to determine and verify applis gross annual household income. The grossadnnu
household income determined by the Division magnay not equal the household income calculated &y th
first mortgage lender when qualifying the houseHlotdhe first mortgage.

The gross annual household income determined bRithsion, not that calculated by the first mortgdgnder,
shall prevail in determining the applicant’s eligity for the program and for all Program grant engriting
purposes, including housing cost ratios. The firettgage lender may use a different method thaivigion
to calculate the applicant’s income or assetsinsibme sources of all adults in the applicant’sdetwold will
be verified by the Division by reviewing and docurieg tax returns, copies of wage receipts (paykistabs),
retirement and/or benefit checks, bank statemerdgtard-party verification of employment, usingrts sent
to employers.

All documentation shall be no more than 90 days fotdn the date of submission and will be kepthe t
applicant file and held in strict confidence.

Household Income Definition:

The Program uses the definition of household incon#t CFR Part 5.609 (also known as the “Partr5” o
“Section 8” method) to determine applicants’ incoatigibility for the program: “the gross amountin€ome,
[before tax or other deductions] of all adult hdudd members [18 years of age or older] that iscgated to
be received during the coming 12-month period."gPam staff follows HUD’s Community Planning and
Development's Income Eligibility Calculatdrt{ps://www.hudexchange.info/incomecalculatowhich
explains the Part 5 method of calculating househmddme. This method defines types of income asdtago
be included or not included in the household’s mecacalculation. Special consideration is givemtmme
earned by minors, live-in aides, persons with digas, temporarily and permanently absent familgmbers,
and adult students living away from home.

There is no asset limitation for participation lve tProgram. Income from assets is, however, rezedras part
of annual income under HUD's Part 5 definition méame.

Household Asset Definition:

An asset is a cash or non-cash item that can beedead to cash. The value of necessary items suifilriture
and automobiles are not included. The income easwagh as interest on a savings account, is coasted
annual income, not the asset value.

An asset’s cash value is the market value les®nadde expenses required to convert the asseslp ca
including: penalties or fees for converting finatdioldings and costs for selling real propertye Tash value
(rather than the market value) of an item is codiigi® an asset.

The “OneCPD Calculator” describes the Part 5 metratiprovides the list of income and asset exahssamd
is available online at HUD’s website:
http://www.hud.qgov/offices/cpd/affordablehousingfiiry/modelquides/1780.pdf
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2.3 FIRST TIME HOME BUYER STATUS

The Program uses the definition from HUD of a ‘tfitisme home buyer” and verifies utilizing the falang, but
not limited to, documentation of first-time homeybustatus with tax returns and other documergs (eases,
etc.) must be submitted with the application ineorid verify first time home buyer status.

“First-Time home buyer” means an individual or widuals or an individual and his or her spouse Wwaee
not owned a home during the three-year period befwe purchase of a home with subsidy assistarcepe
that the following individual or individuals may nbe excluded from consideration as a first-timenbduyer
under this definition:

A displaced homemaker who, while a homemaker, ovenledme with his or her spouse or resided in a home
owned by the spouse. A displaced homemaker is alh\aHo has not, within the preceding two yearsrked
on a full-time basis as a member of the labor féoc@ consecutive twelve-month period and whobeen
unemployed or underemployed, experienced difficultgbtaining or upgrading employment and worked
primarily without remuneration to care for his @rlihome and family;

b) A single parent who, while married, owned a hawté his or her spouse or resided in a home ovinyetthe
spouse. A single parent is an individual who is armmad or legally separated from a spouse and ha®p
more minor children for whom the individual hastoaly or joint custody or is pregnant; or

An individual or individuals who owns or owned,agrincipal residence during the three-year peliefdre
the purchase of a home with assistance, a dwellitgvhose structure is:

* Not permanently affixed to a permanent foundatioadcordance with local or state regulations; or

* Not in compliance with state, local, or model birntgicodes and cannot be brought into compliancle suth
codes for less than the cost of constructing a peemt structure.

As set forth in subsection c) above, applicants ovay a manufactured or mobile home not on a perntane
foundation and not affixed to real property alsmed by the applicant; however they must sell the
manufactured home prior to closing escrow on tlogiRim-assisted home purchase and must utilizeribeir
proceeds of the sale, to the extent possible, t¥mair down-payment on the new home purchase.

2. HOME BUYER EDUCATION

Buying a home can be one of the most confusingcantplicated financial transactions of the prospecti
buyer’s life. Home buyer education classes fromUbktertified housing counselor can help prospective
buyers avoid costly mistakes, and can often hedpbtiyer avoid foreclosure or default by providinigieation
about financing, grants, and budgeting prior toghechase. Studies have shown that first-time hioayers
who have attended HUD-certified home buyer edunatlasses have a greater ability to handle probtbats
often occur with homeownership.

Applicants must attend a HUD-certified housing agyeprior to receiving written approval for a Prograrant.
The home buyer education class will cover the foitg topics, at a minimum: preparing for homeowhgrs
available financing; credit analysis; grant closihgmeownership responsibilities; home maintenatinee;
impact of refinancing, and grant servicing. Thelamapt must attend and receive a certificate of jgletion of
a Massachusetts Homeownership Collaborative -aitecefirst time home buyer course, usually consgstf
eight hours of instruction, and provide the Progsaaif with a copy of the certificate prior to ctosf escrow.
The local providers of home buyer classes that fesgram requirements:

Neighborworks® Hownership Center of North Centrad M
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Address: 470 Main Street, Fitchburg MA 01420
Phone: 978-342-9561
Website:http://www.homesncm.org/

Neighborhood Assistance Corporation of America (M)C
Address: 64 Madison Street, Worcester MA 01608
Phone: 617-250-6222

Website:.www.naca.com

NeighborWorks® HomeOwnership Center of Central Mabkssetts
Address: 138 Green Street, suite 4, Worcester, V800

Phone: 508-791-2170

Website:.www.hoccm.org

RCAP Solutions

Housing and Consumer Education Center

Address: 12 East Worcester Street, Worcester, V3081
Phone: 508-769-3481

Website:www.rcapsolutions.org

3. PROPERTY ELIGIBILITY

3.1 LOCATION AND CHARACTERISTICS
A. Homes must be located within the City of Fitchdpu

B. Homes must have been vacant or owner-occupiethéseller's household only) for the entire
three-month period prior to the date of the purehater, and must continue to be vacant or owner-
occupied through close of escrow. Tenant-occupaedds are not eligible for purchase, unless the
tenant is purchasing the home. See Section 3.3vifeloadditional details.

C. Homes may be new or resale single, two, or thoen homes, or condominiums. Market-rate or
affordable HOME-assisted, or a property on the Masssswww.massaccesshousingreqistry,org
may be purchased, however there is generally angdist for the opportunity to buy a subsidy-assis
home.

If the home proposed for purchase is new (i.e.pnexiously sold to a home buyer), the foundation
must have been poured prior to seller’'s receiphefuyer’s purchase offer.

D. All homes must be in compliance with State aswhl building, zoning, and health and safety codes
and ordinances.

E. If the home is located within a 100-year floahe, the buyer will be required to obtain and namt
a flood insurance policy, with an initial term ness than one year prepaid in escrow, and provide a
endorsement naming the City of Fitchburg as aduificnsured, prior to funding of the Program grant.
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3.2 CONDITION OF THE HOME

Homes must meet all applicable state and city zprbnilding, housing and health and safety codes
close of escrow in order to be eligible for Prograssistance. Older homes that are legal non-coirigrmust
meet the zoning codes that were in effect at the they were constructed, as well as current sgdpkc
building and health and safety codes.If any subseigconstruction or remodeling was done to the hoyngne
seller or a prior owner, it must be in compliandéhvthe codes in effect at the time the work wasejenust
have passed city building inspection, and there nzype any current code violations that may preadrealth
and safety hazard (i.e., construction without pesnmcluding garage conversions, additions, eradroents,
etc.). New homes are eligible for purchase onceréifi€ate of Occupancy has been issued.. Resateso
require inspection by the Division and by a cegtifHome Inspector, as set forth below.

A. Resale Homes: Inspection and Determining NeedRé&pairs:

Once the applicant has identified a potential htorfgurchase, and prior to a commitment of Programal$,
the following steps must be taken for the homeaeligible for purchase under the Program:

i. The prospective buyer must also hire a certifiethe inspector of their own choosing to inspeetitbme,
and provide a copy of the inspection report to@hasion staff. The home buyer and their real estabker
or agent may negotiate with the seller regardipgirecosts. Homes requiring repairs and corrections
estimated to cost in excess of $10,000 will notligible for Program assistance, unless the requigpairs
have been completed by the seller and the worlpassed final building inspection by the Divisiofopito
Program grant approval. Smoke detectors must lh&llies by the seller if there are none in place.and
smoke detector certifications from the Fire Depearitrwill be required prior to closing.

ii. Division staff will inspect the home to identiiny housing, building, and/or health and safeijec
deficiencies to be corrected in order for the haokee eligible for purchase. The Specialist withyide a
recommended list of work items, if any, neededierhome to pass inspection. If the home requires
substantial rehabilitation (more than $10,000 phiework) to meet codes, or if the home has heaith
safety and/or building code violations (such agpemitted additions or garage conversions), theehaiti
be considered substandard and determined notebdilgle for Program assistance unless all of the
violations are corrected by the seller and passsin inspection prior to applicant’s submittalaof
purchase and sales agreement.

iii. If either inspection identifies evidence ofgpéssues, a current pest inspection must be peeidby a
licensed pest inspector of applicant’s choosing,amy required treatments must be completed, ateba
inspection report provided to escrow. The Divisigti encourage each home buyer to secure a
homeowner’s warranty policy as part of the purctaseresale home.

iv. HUD regulations at 24 CFR 50.3(i) and 58.5()){@quire all property to be free of contaminatiamere a
hazard could affect the health and safety of ocotgpar conflict with the intended use of the praper
Section 50.3(i) states that “It is HUD policy tlait property proposed for use in HUD programs lee fof
hazardous materials, contamination, toxic chemiaatsgasses, and radioactive substances, whemalha
could affect the health and safety of occupantoaflict with the intended utilization of the prapg By
far the most frequently occurring radioactive sahse that threatens HUD-assisted development arad
gas.

v. Upon completion of all repair work requiredaify, a final inspection will be conducted by théyQirior to
close of escrow. If the repair work is of a natwteere a City building permit(s) is required, thédeseor
his/her contractor must obtain the permit(s) praostarting repair work, and the work must pasy Cit
building inspection prior to release of conting&san the purchase contract. Minor cosmetic repaits
requiring building permits, such as painting ompedrinstallation, may be inspected by the Rehaliitin
Specialist. The Seller will certify, and the Diasiwill verify, that all required construction wohlas been
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completed per code requirements, and is in comg#iavith local codes at the time of sale and poor t
occupancy.

B. Post-purchase Rehabilitation Assistance:
Homes purchased with Program assistance may hblelfgr the City Lead-Based Paint Hazard program
funding after the date of purchase.

C. Home Size:

The home shall be not larger than necessary to theeteeds of the home buyer household, without
overcrowding. Generally, this means not more thangersons per bedroom plus one, and not lessaifian
person per bedroom. Exceptions to the maximum hmidesize limit may be made by the Division upon
request to accommodate a large household alredady iogether in a home with an equal or fewer nendf
bedrooms, but two or more households not curréilyg together may not use this exception in orter
purchase a home together.

D. Lead-Based Paint Hazards:

All homes built prior to 1978 must pass a visuadibased paint hazard inspection in order to quidif
purchase with Program assistance. If the home witspior to 1978, and does not pass the Divissonsual
assessment, it may require a certified lead-baaed mspector or risk assessor to test all pajrgkdllacked,
or varnished surfaces to determine the presenabsance of lead. If the test results indicateuhatable lead
is present and corrective work is needed, sucmeepsulation with new paint, the work must be penkd by
contractors licensed to do lead-based paint haealattion and/or abatement, using work safe methHbdach
work is performed, the testing firm will test agaifter the work is done and provide a clearanderlence the
results indicate no hazards are present.

The following steps must be taken regarding poa¢tead hazards:

I. Notification: Program application packages willlumte the most recent copy of the EPA pamphlet ‘#utot
your family From Lead in Your Home” (See Appendrpotect your family from Lead in your home and
confirmation of lead pamphlet). Applicants will lequired to read the pamphlet and sign a certiinahat
they have read it prior to receiving pre-approwalProgram assistance.

ii. Disclosure: Sellers of homes built prior to 1978stprovide prospective buyers with the HUD notice
entitled “Seller's Lead-based Paint Disclosure’bptb accepting a purchase offer from the prospecti
buyer. Buyers shall not submit a purchase offeil thy have received this disclosure from theegedr
seller’'s agent.
Inspections: The Inspector shall conduct a surfgcsurface testing of all painted, shellacked,amished
surfaces to determine the presence or absencadiriehe home in order to identify lead hazardslead
hazards must be stabilized in accordance with C:R330 (a) and (b); and a clearance shall be nmade i
accordance with CFR 35.1340.

iv. Mitigation: If stabilization is required, the Dives» must approve the contractor selected to pertbiem

work in order to assure that only those certifiedtabilize lead paint are allowed to perform thggation.

v. Confirmation of Property Eligibility: Once a pepproved Program applicant has provided all theired
documentation of a home’s eligibility and all reqa inspections have been completed, the Divisidin 1y
confirm that the home is within the city of Fitchlgu2) review each proposed home to ensure tina¢éts all
eligibility criteria, and 3) place a Down Paymergsfstance Checklist / File Review.

The Program will currently assist approved buyers vith lead paint hazard removal when the HQS
Inspection identifies peeling paint. Assistance Wi the removal of other hazardous materials may be
considered when they present a barrier to approvabf the property.
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Requirements for Projects Receiving RehabilitatiomAssistance Up to and Including $5,000 per Unit
Projects where the level of rehabilitation assistais less than or equal to $5,000 per unit must mine
following requirements (*when available):

» The goal is to “do no harm.” Therefore all work mhbe conducted using lead safe work
practices. Workers must be trained in lead saf&kwuactices (see the attached exhibits).

* Lead Hazard Evaluation. Paint testing must be cotedito identify lead-based paint on painted
surfaces that will be disturbed or replaced. Aligirely, grantees may presume that these
surfaces contain lead-based paint.

» Lead Hazard Reduction. Grantees must repair atlt plaat will be disturbed during
rehabilitation, unless such paint is found notéddad-based paint. — If lead-based paint is
detected or presumed, safe work practices musséa u
during rehabilitation. Clearance is required pedified clearance examiner.

» Notices must be provided to owners and tenant$ie-L'Bad Hazard Information pamphlet; —
The Notice of Evaluation (if paint testing is perfed) or Notice of Presumption (if paint testing
is not performed); and — The Notice of Lead Hazeduction.

In short, for rehabilitation projects where thedkwf assistance is less than or equal to $5,000me workers
must be trained in safe work practices, noticestieprovided to owners and tenants, and cleanaust be
achieved.

3.3 ANTI-DISPLACEMENT POLICY AND RELOCATION ASSISTA NCE

Eligible homes are those that are currently owrgapied or have been vacant for at least three lmsqnior to
the buyer’s submittal of a written offer to purcbad home is ineligible for Program assistancésijpurchase
would result in the displacement of a tenant (aayone other than the seller’s household), whethaot the
tenant is paying rent.he Program will NOT assist the purchase of any tenant-occupied homes or knowingly
assist buyers who cause tenant displacement, therefore it is not anticipated that the implementation of the
Program will result in the displacement of any persons, households, or families. If a seller knowingly offers a
tenant-occupied home for sale to a Program-asdistger but fails to disclose the tenancy to thegRam, and
any federal or state agency later determines éhatation benefits are owed the tenant, the seilebe held
solely responsible for the costs of compliance vieteral and/or state relocation law, as applica®leh costs
are typically significant and can often exceedahwunt of the Program grant; therefore tenant-aedup
homes are excluded from the Program. The folloviAederal laws apply to any tenant displacementrtizgt
occur in association with use of federal fundsgiaperty acquisition:

» Uniform Relocation Assistance (URA) and Real Propay Acquisition Policies Act of 1970
The federal URA and Real Property Acquisition Fek¢as amended by the URA Amendments
of 1987, apply to projects or programs funded iml&lor part with federal funds, including
HUD funds such as HOME Program funds, which invokea property acquisition and cause
the displacement of a person, regardless of incsiatas. The implementing regulations in 49
CFR Part 24 provide further requirements that éael lagency must follow to provide adequate
relocation assistance for displaced tenants.
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» Section 104(d) of the Housing and Community Developent Act of 1974-
Section 104 (d) requires the City, as a conditibreoeiving HUD funds, to certify that it is
following a residential anti-displacement plan aeldcation assistance plan. Section 104(d) also
requires relocation benefits to be provided to loaeme persons who are physically or
economically displaced as the result of a HUD &sgiproject. The implementing regulations for
Section 104(d) can be found in 24 CFR Part 570.

4. MAXIMUM PURCHASE PRICE

The maximum purchase price of homes purchasedgsétht-funded Programs shall not exceed HUD's
Homeownership Value Limits (“95% limits”) for 201fat are effective March 1, 2017. These limits are
significantly higher than what most applicants Wi able to afford and finance even with Prograsistance.
The Sale Price Limits do not apply to applicantthvimcomes above the HUD Low income limit, as they
not eligible for the grant funds.

In general, for all applicants, the primary factosed to determine the feasible price range withiee
applicant’s available down payment funds and pra@aged first mortgage amount, assuming the firsttgage
meets the requirements specified below. The Programt, if approved, would increase the feasibieepr
range by approximately the Program grant amount.

A home purchase price must not exceed 95% of thyes@nedian sales price, currently $233,000 foingle
family home, $298,000 for a 2-family structure, &861,000 for a 3-family structure.. These limémain in
effect until HUD issues new limits.
Sourcehttps://www.hudexchange.info/resource/2312/hometmam-purchase-price-after-rehab-value/

5. FIRST MORTGAGE REQUIREMENTS

Prior to obtaining a Program grant commitment fibia City, a home buyer must provide a loan appriattdr
for a first mortgage in the maximum amount thet fiimortgage lender is willing to loan the home buyéhin
the Program grant standards (i.e., rates, ratmosrt&zation schedule, and other minimum loan rezagnts).

The program requires fair and competitive interatts with no points being charged to the borrowke
program encourages pricing concessions to quapgdicants whenever possible.

5.1 UNDERWRITING STANDARDS

Fully documented first mortgages approved for fagddy Neighborhood Assistance Corporation of Aneeric
MassHousing or Massachusetts Housing ParntershifPMFHA, the VA, or, or a large institutional leerd
that underwrites to MassHousing, Fannie Mae, Feetitiic, VA or FHA standards, will be acceptable to
establish the applicant’s ability to make paymemd dependability of income, in addition to thed?am’s
underwriting standards explained below. Loans ammtavithout full income documentation of the
mortgagor(s), often referred to as “no doc” or tethincome” loans, may not use to purchase a hoiteaw
Program grant. In addition, the applicant must heaweinimum credit score of 600, and may not haleel fior
bankruptcy or been foreclosed upon during the thieaes prior to date of application to the Program.

In order to qualify for Program assistance, thdiappt’s “front-end ratio” shall be not more than 31%. The
front-end ratio is the percentage of a borrowertssg monthly income (before income tax deductieosial to
the total of the following monthly housing costsquired first mortgage payment (principal and iesey,
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property taxes, property insurance, and homeowssaciation dues and/or mobile home space rentyif a
Ratios will be reviewed using the lender’s deteiation.

The applicant’s back-end ratio” shall not exceed 45% The back-end ratio is the percentage of a barew
gross monthly income that would be required to cte front-ratio costs (monthly housing costsisphny
other mandatory monthly debt payments, such adoaas, personal loans and credit cards, alimorchibd
support ordered by a court, and/or student lolanexceptional circumstances a ratio above 45% may be
considered when strong compensating factors are present, such as, on-time payments, savings and other
factors.

Compensating factors must be presented with the Eséimate if a request is made to exceed maximum
allowable qualifying ratios. Acceptable compensgfiactors are include but are not limited to thikofving:

» Verified and documented cash reserves that equataged three total monthly mortgage payments (one
and two units) or that equal or exceed six totahtinly mortgage payments (three and four units);

* New total monthly mortgage payment is not more tl28%6 higher than previous total monthly housing
payment, whichever is less, and there is a docwusddmtelve month housing payment history with no
more than one 30 day late payment.

» Verified and documented significant additional immthat was not considered for the mortgage
application.

» High Credit Score

» Employment stability of more than 2 years.

* Low percentage of revolving debt

5.2 INTEREST RATE

The first mortgage must be fully amortized and haveed interest rate for the entire term thatgloet exceed
the current market rate. No temporary interestbatedowns are permitted. Sub-prime rates, adjlestaltes,
interest-only options, and/or any type of negasiueortization shall not be acceptable in the firstigage.

5.3 LOAN TERM

The first mortgage shall be fully amortized oves term of the loan and have a term “all due andpl&y in

no fewer than 30 years. There shall be no ball@ymegnt requirements or prepayment penalties indludée
terms of the first mortgage.

5.4 ESCROW ACCOUNT

All' households will be required to have escrow aets for the payment of property taxes, propersyiance,
and ground lease fees as required by the Program.

6 THE PROGRAM GRANT

6.1 MAXIMUM AMOUNT OF PROGRAM ASSISTANCE

The amount of Program assistance to a home buyrdopurchase of a honséall not exceed up to
$4750.00 of Direct Homeowner Assistance.

Title I of the Housing and Community Development ddCDA) of 1974 was amended by the Cranston-
Gonzalez National Affordable Housing Act, which aee law on November 28, 1990. As a result, direct
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homeownership assistance was added as an eligtl@yaunder Section 105(a) of the HCDA.
Homeownership assistance is referenced at 24 CBR®GI(n) of the regulations. This provision alldiws
direct assistance to facilitate and expand homewshigefor low- and moderate-income households in
accordance with Section 105(a). It is importamate, however, that the homeownership assistarmedad
under 24 CFR 570.201(n) is limited exclusively teating the low- and moderate-income housing nationa
objective at 24 CFR 570.208(a)(3) or 24 CFR 570(@&3). Under this authority, CDBG funds may bedisz

1. Subsidize interest rates and mortgage prinaépadunts to make loan payments affordable, incluthieg
making of grants to reduce the effective interagts charged on the loans. Low- or no-interest relitate
loans can also be used to reduce overall loan nepatyamounts and thereby make the purchase prioe mo
affordable.

2. Finance the cost of acquiring property alreactyupied by renter households at terms needed te thak
purchase affordable.

3. Pay all or part of the premium on behalf of leenebuyer for mortgage insurance required upfrgra b
private mortgagee.

4. Pay any or all of the reasonable closing casts@ated with the home purchase on behalf of tinechuyer.
5. Pay up to 50 percent of the down payment reduiyethe mortgagee for the purchase on behalfeof th
homebuyer.

6.2 DETERMINING THE AMOUNT OF THE PROGRAM GRANT

The actual amount of a buyer’s Program grant sfeatiomputed after the applicant has identifiedradto
purchase and has been pre-approved for a firsgagetin an amount such that their front and batbésra
would not exceed the limits specified in Sectioh. 3he Program Grant shall be made only in the arnou
needed to allow them to become homeowners (“tlerddbility gap”) while keeping their housing costs
affordable. The first mortgage lender will use theiderwriting standards, such as front and battas;acredit
score, and income, and so on to determine thenfiostgage amount. The Division will verify that tfiest
mortgage meets the requirements of Section 5 alaovethe Program grant amount will be equal taatheunt
required to bridge the gap, if any, between thausitipn cost minus the down payment, the first tgage, and
any other funds available to the buyer (i.e. Emptoissistance Program, Equity Builder, other doapnpent
assistance).

6.4 RATE AND TERMS FOR PROGRAM GRANT

All Program assistance to individual householddl fleamade in the form of a conditional grant and a
affordable housing restriction, commonly known dsikent second or community second” mortgage.

The Program grant’s term shall be for a term etuttiree (3) years form the date of acquisitionasupancy.

Any payment of interest and/or principal would hesdf the property is sold or transferred in fullpart,
(including refinances) during the first three (&ays of ownership, or upon a default under the itiondl
agreement (for example the borrower’s failure toupy the home as their primary residence).

The Program grant shall be in second lien posiodowing the first mortgage, unless another publgency is
providing deferred financing and must be in segoosition, in which case the Program grant may l&ind
lien position.
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6.5 LOAN-TO-VALUE RATIO

The total loan-to-value ratio (LTV) for all indelob@ess on the property (First mortgage plus Progyeamt and
any other deferred junior loans) shall not exce@@Pa of the sales price. Most transactions wilstvactured
similarly to the example below:

Total Financing: 97% TLTV

Program Grant: 1.5% of purchase price
Buyer’'s Down Payment: 1.5% of purchase price
Total Funding: 100% of purchase price

6.6 SUBORDINATE FINANCING

With today'’s high costs, in order for a low-incoim@usehold to obtain a home, some mortgage funding
programs additional funds might be required. Suinateé loans may be used to cover mortgage subsitg c
that exceed the Program maximum loan amount.

Lenders utilizing MassHousing, Massachusetts Housing Partnership or Neighborhood Assistance
Corporation of America, primary and subordinate financing may exceed 97% of the value of the property.
All subordinate liens must have the payments dedfeand the term must be for at least as long a®theof
the Program grant.

7 THE APPLICATION PROCESS

The City processes applications for Program asgistan a first-come, first-served basis, basederdate and
time of receipt of completed applications by the&iBion. If and when more completed applications are
received and deemed eligible than can be fundddawviilable Program funds, the Division will create
waiting list of applicants who will be contacted evhadditional funding becomes available. Each appti
must complete an application form which requirdéigant information concerning income, employment,
household size, and credit history to establishimpneary eligibility for Program participation. Apigations are
deemed complete only if all information is comptetthe application is signed and dated, and arfiatgage
lender’s prequalification letter is attached to dpplication, with a copy of the listing of the hermproposed for
purchase. Incomplete applications will be returteethe applicant and will not be date/time stampetil
complete.

If their eligibility is confirmed, the applicant Wie invited to a meeting for an overview of th@gram
requirements.

At the meeting, the application is reviewed andgbtential home buyer is given a “Preliminary Bigity
Letter” for the Program along with the followingrfos and materials provided and/or collected:

1 Down Payment Program Guidelines

1 Home Buyer Education Options

1 Buyer’s Disclosure to Seller with Voluntary, Arm’ength Purchase Offer

1 Seller's Lead-Based Paint Disclosure

1 E.P.A. booklet: “Protect Your Family from LeadYour Home”

1 Lead-Based Paint conformation form

1 Release of Information
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Each applicant must attend an approved home bwyerseling class provided by a qualified local HUD-
certified housing counselor designated by the Masssetts Homeownership Collaborative. Applicantstmu
complete the class and receive a certificate ofpgetion prior to the closing.

Classes are offered at various times throughouyehe.

8 HOME SELECTION AND PROGRAM DISCLOSURES

8.1. SELECTION OF HOME FOR PURCHASE:
The applicant is responsible for selecting the htimg wish to purchase. The selected home must tineet
Property Standards (see Section 3.0) of the Programder for the purchase to qualify for Prograssistance.
Prior to making an offer to purchase an eligibleneothe home buyer shall provide the seller witBayer’'s
Disclosure” containing the following provisions:
1. Home buyer has no power of eminent domain dratefore, will not acquire the home if negotiations
fail to result in an amicable agreement; and
2. Home buyer’s offer is an estimate of the fairkeavalue of the home, to be finally determinedaby
state-licensed appraiser;
3. The home must be inspected by an inspector apgroy the Division to verify its compliance with
state and local housing, building, and health aietg codes.
4. All homes built prior to January 1, 1978 wiltjere a lead paint disclosure to be signed by Huth
home buyer and seller and must be tested for laadrts.
5. Since the purchase will be voluntary, the selldir not be eligible for relocation payments or other
relocation assistance from any party;
6. The seller understands that the home must beretturrently owner-occupied, newly constructed
(and vacant), or vacant for three months priohtodate of home buyer’s purchase offer.
7. If the seller is not provided with a statemefnth@ above six provisions prior to seller’s wnitte
acceptance of the purchase offer, the seller mehydvaw from the purchase and sale agreement after
this information is provided.

8.2 HOME BUYER FUNDS

Prior to receiving written approval of the Progrgmant, applicants must document that they havéutigs
necessary for down payment and closing costs iartih@unts required by the first mortgage lender. The
Program’s minimum down payment requirement of 1v@%apply even if the first mortgage lender has a
lower down payment requirement. Home buyer’s owrdfushall be used toward the costs below in the
following order:

1. Minimum down payment required of the purchaseepr

2. 50% of customary buyer’s closing costs, whicly inalude any or all of the following: appraisakfe
cost of credit report; loan origination fee; disnbpoints; recording fees; HOA fees; other custgmar
buyers’ closing costs; home buyer’s customary paortf the escrow fees; owners and lenders title
insurance; and the establishment of escrow accdomnpsoperty taxes and insurance.

3. After 1) and 2), above, are satisfied, any bagasf home buyer funds may be applied toward the
purchase price, to reduce the principal amourth@fRrogram loan needed.

The buyer may retain a portion of their own perg¢gasings in an amount not to exceed 20% of grossa@
income for use as an emergency fund (in other wahéy may opt not to invest this amount in the Bom
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purchase). This retention is unrelated to the ¢aficin of income from assets for the purpose oédeining
income eligibility for the Program.

8.3 PROGRAM DISCLOSURES TO SELLER

When the prospective home buyer has selected giblelhome to purchase, the City will give the hdooger
the required Program disclosure forms for distidnuto the seller and to buyer’s loan officer aadlrestate
agent. The home buyer must read and sign all Pmogisclosure forms in order to complete an appbceator
assistance. Any and all property disclosures maisebiewed and signed by the home buyer and seller.

Prospective buyers must provide the seller withBhger's Disclosure prior to submitting a writtefies to
purchase to the seller. This notice will be inclidtethe purchase and sale agreement, and mugirieidy
all owners on title to the home. The disclosure theostain the items listed in section 8.1.

9 PROGRAM LOAN UNDERWRITING AND APPROVAL

9.1 LOAN PROCESSING

Once the buyer has received a preliminary elidgipletter from the Program, and received loan apglron a
first mortgage, the City will provide the home buye their loan officer with the Program grant apation
packet with all the necessary application formsgldisures, grant documents, and other requirednaon.
The buyer will be responsible for providing theattisures to the seller, submitting their purchaéero
obtaining seller’s signature on the purchase otfempleting their application and ensuring thatrthest
mortgage lender has also provided all forms andasiges required for the buyer’s application tacbmplete.
In most cases buyer’s real estate agent and/ordff@er will assist in completing the forms and nkimg with
the seller. Once the buyer has obtained sellegisasure on the disclosure forms and purchase aingad
they and their lender have completed the resteffiplication, they must submit the complete apfibo to
the Division, with the escrow number and contafrmation for their escrow officer. City grant deoants
will be provided to escrow and signed by the bugerscrow prior to deposit of City funds, once tingt
mortgage lender is ready to fund the First mortgage

The buyer, Realtor, and first mortgage lender mubmmit the complete packet and include the follgwin

1. Accepted purchase contract with buyer’s disaiesu

2. Home Inspection, and lead-based paint disclessamd test results, if applicable.

3. Mortgage application with TILA/RESPA IntegratBdsclosure forms including the 1003 and 1008
forms;

4. Rent verification if applicable

5. Copy of the appraisal;

6. Current third party income verifications andifreations of assets;

7. Home ownership education certificate;

8. Purchase and Sales Agreement

Division staff will work with local lenders to ensaqualified participants receive only the amourPgram
assistance necessary to make the purchase possible.

9.2 CONSISTENCY OF DOCUMENTS
The buyer’s application forms, first mortgage apaitppurchase contract, disclosure forms and {béndy

verifications must all provide consistent infornoatiand may not contain any material inconsistengies
inconsistent addresses or employment informatiomdéosehold members). Third party verificationslbf
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eligibility documentation will be retained in thigef The purchase and sale agreement will proviédinal
purchase price and describe any costs to be paitebgeller, such as repair items, title policyd anstomary
share of the closing costs. The appraisal, inspectermite and title reports will provide infornuat to
substantiate the information in the sales contadtguide the home condition inspection. The Progyeant
application will provide current debt and housingtcinformation and will be documented by the letale
credit report and income/asset verifications. Titet mortgage lender’s approval letter and TRIDneated
closing cost statement should reflect all the imfation in the grant package and show any contingerod
funding. The first mortgage lender’s underwritirgcdments will provide basic information about the
applicant’s ability to pay and substantiate themf&bility provided by the Program grant.

9.3 REVIEW OF FINAL DOCUMENTS
Upon receipt of the complete application, the Donswill verify the applicant’s income (using mastent
HUD Part 5 guidance reviewing income taxes andghbgtubs).

Documentation, Conditional Grant Agreement and Aféble Housing Restriction will then be reviewed an
Program grant amount verified.

9.4 APPROVAL OF PROGRAM LOAN
Once the Program grant approval forms have beepleted, the Division staff will circulate the pageafor

execution. Upon execution, a target date for olpsvill be set (45 days from Program Grant approaatl
Program funds will be reserved for the home buyer.

10 CLOSING

The home buyer(s) will sign all required Prograrmngrdocuments prior to or at the first mortgagesiclg. The
Division will provide the buyer, lender and closiatjorney with detailed closing instructions in tpgproval
letter.

10.1 LOAN FUNDING

When the requirements of the first mortgage lemaherthe City have been met, the City will requestheck
for the grant assistance. Checks can take up ttagd to produceThe buyer will be allowed to close with
own funds and be reimbursed after closing documentsn is provided to the City if they so choose.

10.2 ESCROW PROCEDURES

The title company shall follow the closing instriocis provided by the Division and shall provide iespof the
title policies after closing.

10.3 LOAN CLOSING

At the time of closing, the City shall be namedasadditional loss payee on the home buyer’sfiwed, if

required, and homeowner’s insurance policies ferdémgth of the grant term, and in an amount Sefiicto
cover all encumbrances or full replacement coshehome.

11 POST-PURCHASE: ANNUAL COMPLIANCE MONITORING
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City will monitor Program participants annuallywnriting to ensure adherence to Program grant reqents,
including, but not limited to, the following:

a. Owner-occupancy as a primary residence
b. Property tax payment

c. Hazard insurance coverage

d. Good standing on first mortgage

e. Property maintenance standards

Participants will be required to provide writteridance of their compliance with these requiremeass,
explained in detail in the City monitoring letters.

12 PAYMENT OF THE PROGRAM GRANT

If the homebuyer fails to comply with all the reqments set forth within the conditional agreenaam
affordable housing restriction, the homebuyer sinathediately repay the assistance amount, plusraesest
and costs. For example: If there is a transfénehome’s title, whether voluntary or involuntémythe
homebuyer during the established period of affalitgjthe City will recapture the aforementionessestance
amount.

Recaptured CDBG/HOME funds will be considered Paagincome and will be used only for COBG/HOME
eligible activities, as outlined by HUD.

13 ADMINISTRATIVE REQUIREMENTS
13.1 PROGRAM OUTREACH AND MARKETING

All outreach efforts will be done in accordancehnstate and federal fair lending regulations taeess
nondiscriminatory treatment, outreach and accetiset®rogram. No person shall, on the grounds ef ag
ancestry, color, creed, physical or mental disgbdr handicap, marital or familial status, medicahdition,
national origin, race, religion, gender or sexusmation be excluded, denied benefits or subgetie
discrimination under the Program. The City will eresthat all persons, including those qualifiedviduals
with handicaps, have access to the Program.

A. The Fair Housing Lender logo will be placed dimatreach materials. Fair housing marketing
efforts will be based upon the latest HUD guidatuceerify that protected classes (age, gender,
ethnicity, race, and disability) are not being exied from the Program. Program outreach mateirals,
English and any other language that is the prinearguage of a significant portion of the area restd,
will be distributed in public facilities city-widand to housing-related agencies. The Division nmeay b
available to attend home buyer workshops to explerProgram to prospective home buyers and refer
them to additional home buyer education classesvamkishops in the area.

B. The Division will include local real estate ageand first mortgage lenders in Program outreach
efforts, so that they may inform their clients abthe availability of the Program.

C. Section 504 of the Rehabilitation Act of 1978tpbits the exclusion of an otherwise qualified
individual, solely by reason of disability, fromrgpiaipation under any program receiving Federabfin
The City will take appropriate steps to ensure

13.2 CONFLICT OF INTEREST REQUIREMENTS
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The following conflict of interest provisions appgly the Program, due to the use of federal CDBGaand
HOME funds to provide the Program:

In accordance with Code of Federal Regulationge Pi#, Section 570.611 and 24, Section 92.356 @b
interest: The conflict of interest provisions oédle section apply to any person who is an emplagsnt,
consultant, officer, or elected official or app@adtofficial of the recipient, or of any designapedlic agencies,
or of sub-recipients that are receiving funds urnber part.

Exception to the above conflict of interest provigin:

Program grant funds may be provided to regular &ityployees who do not exercise policy or decisi@king
responsibilities over the Program. This exceptioallsnclude all regular city employees except Employees
of the Housing Division andall Department Directdz#y officials, appointees, agents, contractard ather
persons involved in making policy or decisions texlato the Program are not eligible for this eximept

13.3 NON-DISCRIMINATION REQUIREMENTS

The Program will be implemented in ways consistéttt the City’'s commitment to nondiscrimination. No
person shall be excluded from participation in,idérthe benefit of, or be subject to discriminatioer any
program or activity funded in whole or in part wklderal funds on the basis of his or her religioreligious
affiliation, age, race, color, creed, gender, séguantation, marital status, familial status {(dneén), physical
or mental disability, national origin, or ancestoy,other arbitrary cause.

13.4 EXCEPTIONS AND SPECIAL CIRCUMSTANCES

The City may make amendments to these Guideliln@s fime to time. Any changes shall be made in
accordance with applicable HUD, CDBG and HOME Paogregulations, and approved by the Executive
Director of the Department of Comunnity Developmexicept for purely administrative changes, inahgdi
annual updates of income, price, and subsidy ljmitsch may be made by Division staff upon releaiseew
limits by HUD, and/or correction of clerical errors
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13.5 PROCEDURES FOR EXCEPTIONAL CIRCUMSTANCES

1. The City or its agent may initiate consideratodran exception and prepare a report. This regiaati
contain a narrative, including the City's recomnezhdourse of action and any written or verbal
information supplied by the applicant.

2. The City shall make a determination of the exiogased on the recommendation of the Director of
Housing and Development

13.6 DISPUTE RESOLUTION AND APPEALS PROCEDURE

Any applicant denied assistance from the Prograsithmaright to appeal the denial. Complaints camogrthe
Program should be made in writing to the Directodousing and Development, first. If unresolvedhrs
manner, a formal appeal must be made in writireglfivith the Executive Director of the Department of
Community Development. If needed, the Divisionl wilhedule a meeting between the applicant, thesidgu
and Development Division and Executive DirectoCoimmunity Development. A written response to the
applicant will be made within thirty (30) workingys.

EQUAL HOUSING \
LENDER
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City of Fitchburg

Down Payment Program Application

Funded by
The United States Department of Housing and Urbaveldpment (HUD)
the Community Development Block Grant Program aMHE Investment
Partnership Program

Department of Community Development
Division of Housing and Development
Fitchburg Municipal Offices
166 Boulder Drive
Fitchburg MA, 01420
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APPLICATION FORM

The City bears no responsibility for the failureanf applicant to respond to any requests for doaotatien in a
timely manner. The City reserves the right to thgedty verification of child support, employmentame, and
any other income source or asset deemed necessatgtérmine an individual’s eligibility for the Daow
Payment Assistance Program. Funding is limited iaralocated on a first-come/first-serve basisfutiding

becomes unavailable, the City reserves the rigtértninate an applicant’s pre-approval at any time.

Privacy Statement: The Department of Housing and Urban DevelopmentHid requiring the collection of
the information derived from this form to determareapplicant’s eligibility in a CDBG/HOME Prograesnd
the amount of assistance necessary using CDBG atl@ME Funds. This information will be used to
establish level of benefit on the Program; to pebtthe government’s financial interest; and to fierihe
accuracy of the information furnished. It may bé&ased to appropriate Federal, State, and Local negges
when relevant, to civil, criminal or regulatory iestigators, and to prosecutors. Failure to providey
information may result in a delay or rejection aluy eligibility for approval. The department is aotized to
ask for this information by the National Affordalbleusing Act of 1990.

I. Applicant Information

Applicant Name: SS# Date of Birth |
First Mi Last

Co-Applicant Name: SS# Date of Birth |
First MI Last

Address:
Street Address City State Zip

Phone:

Home Work Cell
Email:

II. Household Employment & Income Information
Please list all persons who intend to reside inghaperty. All income must be listed for all houslehmembers
over the age of 1&lumber of Personsto reside in property:

Types of income, as highlighted in 24 CFR 5.609¢bhe included: gross wages, salaries, overtiraes ftips,
and bonuses from all jobs, Net income from busjnegerest and dividends, Social Security inconfe (i
applicable), SSI Disability, annuities, pensionssurance policies, unemployment income, disahiicpme,
workman’s compensation, welfare assistance, alimohyd support, and all regular and special payadhgh
the Armed Forces.

524 CFR 5.609(b)
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Liz all household members. If an individual hasrenthan one employer, please include each as aratpa
entry.

Household Age Relationship to Source of Gross Annual Income
Member Name Homebuyer Income
(employment)
$
$
$
$
$
Employer(s) Length of Annual Salary Employer Contact Name/Phone
Employment
$
Current Employer Employed Since
$
Previous Employer Dates of Employment
$
Previous Employer Dates of Employment

Ill. Debt Information (List for applicant and co-applicant, if applicable

Current Rental Payment $

Monthly Debt Obligation Minimum Payment Balance Owal
Auto: Year/Make $ $
Auto 2: Year/Make $ $
Credit Card 1: $ $
Credit Card 2: $ $
Credit Card 3: $ $
Credit Card 4: $ $
Credit Card 5: $ $
Total Other: $ $

Total (Excluding Rent)] $ $
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IV. Household Savings and Asset Information

Name on Acct. Financial Type of Asset (checking, Account # Balance
Institution savings, CD, Stock/Bond, Etc).
Expected annual income from interest is: $

V. Property Information

What type of home do you plan on purchasing? Pleasi#rcle one of the following:

Condominium Single Family Two Family
Three Family Four Family

VI. Affirmative Marketing Requirements: Your response to this section is optional. This section will
assist the City of Fitchburg in fulfilling affirmative marketing requirements. Check as many as apply.

Racial Makeup

___White ___Asian

____Native Hawaiian or Pacific Islander _ American Indian/Alaskan Native
___Black or African American ____Black or African Ameain & White
____American Indian/Alaska Native & ___Hispanic

Black or African America

___Other Multi-Racial ___Male __ Female
____Check if Head of House is Hispanic

___Check if Head of Household is Female __ Check if Elderly Applicant (over 62)

EQUAL HOUSING \
LENDER
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VII. Acknowledgement

Through my/our signature, l/we hereby certify théormation provided in this application is completed
correct to the best of my/our knowledge. | am avedreligibility requirements of the City of Fitchhgls Down
Payment Assistance Program as outlined in thisieggifun, as well as by the U.S. Department of Hogsind
Urban Development. l/lwe hereby certify that, to thest of my/our knowledge, l/we am/are eligible for
assistance through the aforementioned program.tidddily, 1/'we hereby certify that I/we understatit if
the City of Fitchburg finds my information to beafidulently represented, I/we will be liable for agment of
all program funds, as well as other penaltiescalied under Federal Regulation 24 CFR Part 28.

I/we hereby authorize the City of Fitchburg’s Dapant of Community Development to independentlyifyer
the information provided in this application.

Signed under pains and penalties of perjury:

Applicant Signature: Date:

Co-Applicant Signature: Date:
(If applicable)

Authorization to Release Information

I/we hereby authorize
(Name of Lender)

To release any and all information required in emion with this application to the City of Fitchigufor the

Down Payment Program.

Applicant Signature: Date

Co-Applicant Signature: Date

(If applicable)

Signature of Buyer’s Realtor: Date
Signature of Attorney Representing Buyer: Date

Agency at which Homebuyer Attended Homebuyers
Counseling:

Signature of Counseling Agency: Date

EQUAL HOUSING \
LENDER
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IX. Additional Documents Required

In order to properly process the application, tieWing documents must be provided to the Cityrthburg
at time of application submission. Additional mé&kr may be requested as determined by the CiBtofiburg
in order to verify information.

Some documents required may not be available diirtieeof application, but will need to be includeefore
application approval.

The following documents are required for review &indl approval by the City of Fltchburg:

DURING APPLICATION REVIEW

. Down Payment Program Application

. Federal Tax Returns: Copies of the last two €jry of signed Federal Tax returns (W-2's/109%s) f
all household members above the age of 18 (if egiple Verification of Marital Divorce).

. Documentation of all household income. Employmm@nmonths of paystubs for all household wage
earners above the age of 18; other income, re@eningentation from the source.

. Savings and Asset Documentation: 3 months of Issatiements for all household members.

. Home ownership education certificate: HUD apprbueurse:

Neighborworks® Hownership Center of North Centrad M
Address: 470 Main Street, Fitchburg MA 01420

Phone: 978-342-9561
Website:http://www.homesncm.org/

Neighborhood Assistance Corporation of America (M)C
Address: 64 Madison Street, Worcester MA 01608
Phone: 617-250-6222

Website:www.naca.com

NeighborWorks® HomeOwnership Center of Central Mabkssetts
Address: 138 Green Street, suite 4, Worcester, V@00

Phone: 508-791-2170

Website:www.hoccm.org

RCAP Solutions

Housing and Consumer Education Center

Address: 12 East Worcester Street, Worcester, V3081
Phone: 508-769-3481

Website:www.rcapsolutions.org

WHEN A LENDER AND PROPERTY IS IDENITIFIED (may beefore or after time of application)

First mortgage application: Must be signed byl#meler/financial institution
Lender/Institution Pre-approval letter

Offer to purchase, along with Seller’s disclosure

Home Inspection Verification

Purchase and Sale Agreement

Appraisal

EQUAL HOUSING \
LENDER
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APPROVAL

. Approval Letter: Document will be provided whdhmogrammatic requirements have been met

. Actual funding assistance: Fund assistance canlmnobtained if approval letter was finalized
before closing date. In order to properly procégsapplication, the following documents must
be provided to the City of Fitchburg at time of kpgtion submission. Additional materials may
be requested as determined by the City of Fitchbuogder to verify information.

HOUSEHOLD INCOME LIMITS

Applicants’ household incomes may not exceed 80%ityf of Fitchburg’'s Area Median Income (AMI),
adjusted for household size, as published by HUId,slhown in thé&Y 2018 Income Limits table belowIn
order to qualify for a Program grant to be fundethwDBG funds, the applicants’ household income mat
exceed the HUD “low” (80%) income limit for Fitchlgy MA HUD Metro FMR Area. Applicants must certify
and provide acceptable documentation that thesgghousehold incomes do not exceed the incomesliittite
income limits in place at the time of applicatiarbmittal will apply when determining applicant’sgability.

80% of Area Median Income Limits adjusted for hdwad size
House Hold Size | (Effective as of May 20]8

$45,200
$51,650
$58,100
$64,550
$69,750
$74,900
$80,050
$85,250

O NOO|R|WIN|F

MAXIMUM PURCHASE PRICE

The maximum purchase price of homes purchased®BG or HOME Program-funded Programs shall not
exceed HUD’s Homeownership Value Limits (“95% ligijtfor 2017 that are effective March 1, 2017. 3ée
limits are significantly higher than what most apahts will be able to afford and finance even vidtlogram
assistance. The Sale Price Limits do not applymieants with incomes above the Low income lirad,they
are not eligible for CDBG or HOME Program funds.

A home purchase price must not exceed 95% of thes@nedian sales price, currently $233,000 foingle
family home, $298,000 for a 2-family structure, &861,000 for a 3-family structure. These limitsagn in
effect until HUD issues new limits.

Sourcehttps://www.hudexchange.info/resource/2312/homeimam-purchase-price-after-rehab-value/

EQUAL HOUSING \
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Date

Initials

Iltem

Comment

City of Fitchburg Application- signed and dated

Two Years of Federal Tax Returns

Verification of Employment (2 Months
Paystubs)

Income documentation- all other sources
(statement from source)

Checking, Savings and Asset Documentation
(3 Months bank statements)

First Mortgage Loan Application

Second Mortgage Loan Application (if
applicable)

Documentation of remaining required down
payment not provided by program

Loan Approval with amount, terms, rate(or
TRID forms)

TILA/RESPA Integrated Disclosure (TRID) forms

Offer to Purchase Agreement

Purchase and Sale Agreement

Disclosure to Seller

Home Inspection (Copy)

HQS — Housing Quality Standards Disclosure and
Inspection Report

Lead Based Paint Disclosure and HOME
Inspection disclosure (including radon)

Verification of Marital Divorce (If Applicable)

Proof of Pre-Purchase Counseling by HUD-
approved agency

Income Determination

Proof of Post Purchase Counseling/ Land & Tenant
Training (If Applicable)

Environmental Review Determination& Record

Program Approval Letter

W-9 & Valid ID

Verification of Acquisition (Deed)

Conditional Agreement & Affordable Housing Restriction
Documents

IDIS Set Up
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Contact Information/Notes:
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